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How to sign contract using Docusign? (1/3)

Step 1: You will receive email notification from Docusign. Click “Review Document”
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Shanley Ong sent you a document to review and sign.

REVIEW DOCUMENT

No recent chats
Start a new one

Shaniey Ong
shanleyong@comfortdelgro.com

Miss Pauper,
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How to sign contract using Docusign? (2/3)

Step 2: Check “I agree to use electronic records and signatures”
Step 3: Click “Continue”

(6 @ demo.docusign.net

Please Review & Act on These Documents DocuSign'

Shanley Ong
COMFORTDELGRO CORPORATION LIMITED

Please read the Electronic Becord and Signature Disclosure.
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How to sign contract using Docusign? (3/3)

Step 4: Draw or upload your signature and upload an image of your company signature

Adopt Stamp

.

Drag & drop stamp image here
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Step 5: Fill in the information required, sign off on the signature box on every page and include company stamp (if required)
Step 6: Click “Finish” when completed. Endorsement is now completed

Select the stamp field to create and add your stamp. FINISH OTHER ACTIONS v
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How to retrieve signed documents?

You can save a copy of the signed document when Docusign prompts. Otherwise, you can view the completed document
from your email.
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Your document has been compleied

VIEW COMPLETED DOCUMENT

ESTIMATED ENVIRONMENTAL IMPACT 'WE WANT YOUR FEEDBACK HELP AND SUPPORT

Shanley Ong
shanieyong@comfortdeigro.com

All parties have completed Contract 671 ‘Testing for Docusign' needs your signature

comfortdelgro



comfortdelg& :



	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6

